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1.
INTRODUCTION

The WCCJ will be the first of its kind and South Africa is privileged to be the host country. The theme of the Conference is “Influential Constitutional Justice - its influence on society and on the development of a global jurisprudence on human rights”. The conference will look into the important issue of how constitutional courts and Supreme Courts shape law, which in turn shapes society. Constitutional justice thus has become a world-wide phenomenon.  The participants will have the opportunity of sharing experiences of the different judicial systems and jurisprudence within the regions and with other regions on a global scale.

2.
CONFERENCE VENUE AND MEETING DATES 

Cape Town International Conference Centre, 23-24 January 2009.
3.
PROGRAMME

The programme of the World Conference, sent to all participants, is available at the Conference web-site www.venice.coe.int/WCCJ .

4.
RESPONSIBILITY FOR ARRANGEMENTS

The Department of Justice and Constitutional Development, the Office of the Chief Justice of South Africa and the Venice Commission are responsible for the organization and conduct of the Conference. As the host country, South Africa will be responsible for logistical support, including conference facilities, security, protocol, accommodation, transport and accreditation.

Contact persons for inquiries and correspondence: 

	Ms Toni Skhosana
Department of Justice and Constitutional Development
Tel: + 2712 357 8122

Fax: +27 12 315 1337

Mobile: +27 82 440 5554

E-mails: tskhosana@justice.gov.za 
wccjconference-2009@justice.gov.za

	Ms Ermioni Kefallonitou
Venice Commission
Tel: +27 388 41 20 67
Fax: +33 388 41 37 38
E-mail: Ermioni.KEFALLONITOU@coe.int
(Council of Europe closed between Christmas and New Year, back in office on 5 January 2009)



5. DELEGATIONS

The information Guide is intended to guide delegations from participating countries who will be attending the World Conference on Constitutional Justice 

It is requested that the following information be submitted;

(a)
Duly completed registration forms (Appendix 1) in respect of each member of the Delegation.  

(b) Details of Accompanying Protection Officer/s (Appendix 2)

(c) Medical information of the delegates (Appendix 3) 

The forms should be faxed or e-mailed to the above contact persons.

6. ACCREDITATION OF DELEGATES 

Registration will be done in various hotels upon arrival, and at the conference venue in the morning of the 23 January 2009. Passports may be required as a form of identification at the dedicated registration/accreditation table.
7. COURTESIES

7.1
Transport / spouses programme / excursion 
a)
All delegates will be provided with suitable vehicles from the airport on the day of arrival and also from the hotel on the day of departure.  

b)
For the Gala Dinner at “Groote Schuur Estate” luxury coaches have been reserved.

c)
Shuttle service for all other delegates not accommodated at the Westin Grand Hotel will be operational for the duration of the Conference from 22 January 2009 to 26 January 2009. The shuttle service will ONLY be available for transportation to & from the airport and between the conference venue and hotels indicated.  
d)
Transport for Spouses will be available throughout as per spouses programme (

23 January, 08:30 – 12:00: 
Cape Town City Tour 8, possibly including Table Mountain but depending on weather (fee 345 Rand)

24 January, 13:45 – 17:00:
Winelands tour (fee 450 Rand) 

25 January 09:00 – 14:00
Excursion to Robben Island for participants and spouses, free of charge (it will unfortunately not be possible to organise a tour to Table Mountain).
7.2
Accommodation

All delegates are responsible for their own reservation in the following recommended hotels:

· Grand Sheraton ( The Westin Grand Cape Town Arabella Quays)
· Southern Sun Waterfront

· Cullinan Hotel

· Protea President

7.3
Security
The South African Government takes responsibility for the overall security for the duration of the conference. Special security arrangements will be in place at the conference venue and access will be strictly limited to those persons who are duly accredited.

(a) Special arrangements for screening of luggage, attaché cases etc. will be in place at the point of entry to the meeting venue. Close protection officer/s accompanying Chief Justices, should complete Appendix 3 and submit it to the relevant contact person no later than 22 December 2008.
(b)
A delegations accompanied by a security/protection officer must seek accreditation for such security / protection officers and must meet the security requirements contained in the application form as per Appendix 3.
(c)
Security measures are in place at the conference venues and the hotels mentioned in 7.2. 

7.4
Protocol Arrangements on Arrival and Departure
Oliver Tambo and Cape Town International Airport will be the official port of entry and departure for delegates.

Full Protocol facilities will be in place at both airports to assist Chief Justices/Presidents and other principals on arrival with transfer to the motorcade, to their hotels or directly to the conference venue. The same assistance will be provided on departure.

Chief Justices/Presidents and other 2 accompanying delegates of the countries in question will be given access to the State Protocol Lounge (SPL). It is not necessary to make a special request for this.
8.
IMMIGRATION
(a) Passports and Visas

All delegates including accompanied persons must be in possession of a valid passport. Passports must be valid for at least 30 days beyond the expected date of departure from South Africa. It is also a prerequisite that the passport has at least one unused page when presented for endorsements. 

Participants who require a visa for South Africa (see http://www.home-affairs.gov.za/visa_schedule.asp) should visit South African diplomatic offices in their countries. The letter of invitation received from the Chief Justice of South Africa should be attached to the application forms for visas obtainable from the South Africa’s missions.
All delegates who experience problems or do not have a foreign mission in their country should contact the Conference Coordinator, Ms T. Skhosana (contact details under para. 4). Delegates from countries where there are no South African missions must contact the Conference Coordinator immediately for the necessary assistance.
9.
MEDICAL AND HEALTH SERVICES

(a)
Medical Treatment

Delegates are encouraged to obtain medical travel insurance from a reputable organization and will ensure a trouble free trip should medical treatment be required. 
Paramedics will be available throughout the conference at the venue.

Although any such treatment and/or transportation will be provided at no charge, any treatment requiring a script, in-hospital examinations or hospitalization will be for the cost of the delegate. 

(b)
Yellow Fever (Please remember to bring the certificates)

In terms of the International Health Regulations Act, any person traveling from, or through, a yellow fever endemic area is required to provide proof of having a valid yellow fever vaccination prior to being allowed to enter South Africa. 

Visas or permits will not be issued to persons who have not met the requirement of being vaccinated against yellow fever. Yellow fever certificates are valid for a period of 10 years commencing 10 days after the date of vaccination or, in the case of re-vaccination, within such period of 10 years, from the date of the re-vaccination.

According to the Department of Health, persons arriving without a valid yellow fever vaccination certificate will either be:

· Kept under observation for six (6) days at their own expenses, or

· Vaccinated against yellow fever at their own expenses.

Due to the high cost of this, it is strongly recommended that delegates from the affected countries be vaccinated prior to their travel. 

Affected countries are listed in terms of an annual World Health Organisation publication. This publication can be viewed on the Internet at: 


http://www.who.int/topics/yellow_fever/en/
For ease of reference, all African countries that fall within the Yellow Fever Belt are listed below:

	Angola

Benin

Burkina Faso

Burundi

Cameroon

Central African Republic

Chad

Congo Brazzaville

Côte d’Ivoire

Democratic Republic of Congo (former Zaire)
Equatorial Guinea

Ethiopia

Gabon
Gambia

Ghana
	Guinea Bissau

Kenya

Liberia

Mali

Niger

Nigeria

Rwanda

Sao Tome & Principe

Senegal

Sierra Leone

Somalia

Sudan

Tanzania

Togo

Uganda


(c)
Malaria

Western Cape Province, including the conference venue, falls OUTSIDE the malaria risk area in South Africa. Delegates need therefore not take any precautions relating to contracting malaria.

(d)
General health information

The tap water in South Africa is safe to drink.

10.
INFORMATION TECHNOLOGY

(a)
Internet access

An Internet Café with interlinked computers and printers for delegates’ use will be available at the conference venue during the Conference.

(b)
Mobile telephone coverage

For roaming purposes in South Africa we are using the following network service providers Vodacom, MTN and Cell C and Virgin Mobile.  

Delegates who so whish should arrange for international roaming with their own service providers. Alternatively the various service providers in South Africa do offer a phone rental service to visitors. 

11.
SIMULTANEOUS LANGUAGE INTERPRETATION

Comprehensive simultaneous interpretation will be provided in the plenary sessions of the conference in the following languages:

· Arabic

· English

· French

· Russian

· Spanish

Where possible conference papers written in any of the above languages other than English may be summarized into English.

12.
GENERAL INFORMATION

(a)
Airport - distance to destination

The Cape Town International airport is about 30km to the conference venue.  

(b)
Banking Services and Currency

Banking hours are from 09:00 to 15:30 on weekdays and from 08:30 to 11:00 on Saturdays.

Banking amenities are available at commercial banks in the city (inquiries may be made at the dedicated helpdesk at the hotels and conference venue). Most banks have cash dispensing machines accepting Visa, MasterCard and Cirrus. Bureau de Change facilities are available at the Airports, Banks and Hotels. Most internationally recognised currencies and travellers’ cheques can be exchanged at commercial banks, hotels and international airports. Major credit cards are accepted in most hotels, restaurants and shops.

There is no limit on the amount of foreign currency that may be imported into South Africa by individual non-residents, provided that it is declared on arrival to facilitate the exportation thereof on departure.

The unit of currency is the Rand (R) that is divided into 100 cents. Exchange rates are subject to fluctuation. At the time of printing, the rate of exchange was approximately US $1 = R 10,50.
(c)
Cape Town weather and Climate

Summer temperatures in December to February ranges from around 15 to 27 degrees Celsius (60-80 degrees Fahrenheit). Strong South Easterly winds are also common during these months.

(d)
Time

The time in South Africa is GMT +2.

(e)
Electricity Supply

The power supply in South Africa is 220vAC, 50Hz. Electrical sockets are rounded three pronged, therefore delegates with two point electric sockets are advised to bring adaptable plugs.

Should delegates however forget these plugs most hotels can supply their visitors with these plug adaptors as part of their services.

(f)
Business and Shopping Hours

Offices and businesses are generally open from 08:30 to 17:00, Monday to Friday. The shopping hours in the malls around the conference venue, being V&A Waterfront and Century City, for most shops are from 09:00 to 21:00 Monday to Friday. Opening times on Saturdays vary, but range between 09:00 and 17:00. 

(g)
Value-added Tax

Value-added tax (VAT) is charged on most goods and services except when purchased in duty-free shops at international airports.  The current rate is 14%. On presentation of the goods and tax invoices, VAT may be reclaimed at international airports.

APPENDIX I
ONLY for participants who have not already sent the administrative reply form
World Conference on Constitutional Justice

(Cape Town, 23–24 January 2009)

 “Influential Constitutional Justice: its influence on society

and on developing a global human rights jurisprudence”

organised by

the Constitutional Court of South Africa, 
the Department of Justice and Constitutional Development
and the Venice Commission

ADMINISTRATIVE ARRANGEMENTS’

REPLY FORM

	Each member of your delegation participating in the

World Conference should fill in an individual form

and forward it as soon as possible

to the Secretariat of the Venice Commission

by e-mail (to ‘tskhosana@justice.gov.za’ 

‘wccjconference-2009@justice.gov.za’ as well as to ‘ermioni.kefallonitou@coe.int’ or ‘giovanna.montagna@coe.int’)

or fax (+27 12 315 1337 and +33 3 8841 3738)

*   *   *

Thank you for your co-operation


Forename(s) & surname

Mr / Ms / Mrs

Forename(s): 


Surname: 


Title

Institution

Contact details

e-mail: 


Tel. No.: 


Fax No.: 


Country

Do you intend to submit a paper?

Yes
No

Arrival details (Cape Town airport)

Date: 


Flight No.: 


Arriving from: 


Do you require a transfer to the hotel?

Yes
No

Departure details (from Cape Town airport)

Date: 


Flight No.: 


Did you make a room reservation at the “Protea President” or the “Grand Sheraton” hotel?

Protea President

Grand Sheraton

I will stay elsewhere (please indicate): …………………………………………………………………………………………………

Would you like to visit the seat of the Constitutional Court in Johannesburg?

Yes
No

If yes, please indicate your arrival & departure details for Johannesburg

Arrival at O R Tambo Int’l airport
Date: 


Flight No.: 


Arriving from: 


Departure from O R Tambo Int’l airport
Date: 


Flight No.: 


Full names & titles of persons accompanying you (non-members of the delegation: spouses, security personnel, etc.)

Full name: 


Title: 


Full name: 


Title: 


Full name: 


Title: 


Security personnel should fill the form in Appendix 2 below even if they do not carry firearms.
Excursion(s) planned for Sunday 25 January 2009
Robben Island:

I will participate


I will not participate

…………………………………………………………………………………………..

APPENDIX 2

To security officers even if they do not carry firearms 
ACCOMPANYING PROTECTION OFFICER

Please complete and return by

COUNTRY.........................................................

Please complete in order of precedence with first name, surname and full titles with surname underlined. 

Name, Initials and Rank

....................................................................................

....................................................................................

(i) Passport Number .................................................................................
(ii) Place, Date of Issue & Expiry Date .....................................................

(iii) Make, Model and Calibre of weapon ..................................................

(iv) Serial Number ................................................................................….

(v) Number of rounds of ammunition .......................................................

(vi) Special equipment …..........................................................................

· Each Security Officer accompanying a delegate will be allowed one x 9mm – caliber side arm.
· No automatic or long arm fire arm will be authorised.
· A maximum of 15 x 9mm round per security officer will be permitted in the country.
· No fire arm will be permitted in any of the conference venues.
APPENDIX 3

MEDICAL INFORMATION OF DELEGATES

The completion of this form is voluntary and only needs to be completed where a delegate wishes to bring certain medical information to the attention of the Medical Services Co-ordinator. This information will be kept strictly confidential.

Country

................................................................................

Name


........................................................................……..

Status/Title
.................................................................................

Passport Number
.......................................................................………

Age


...................

Spoken Language (s)
............................................................................

Medical History

........................................................................….

..................................................................................................................

Present Medical Condition/s ...............................................................…..

..................................................................................................................

......................................................................................................…………

Blood Group
.................……………………………………………………..

Allergies

...................................................................................

Dietary Requirements (Halaal, Kosher, Food Allergies, etc.) 

...................................................................................................................
Any Other Information
.........................................................................…

Contact Details of Personal Physician: 

Name

.............................................................................................
Telephone Number .................................................................................
� If yes, please send the document by e-mail to � HYPERLINK "mailto:ermioni.kefallonitou@coe.int" ��ermioni.kefallonitou@coe.int� or � HYPERLINK "mailto:giovanna.montagna@coe.int" ��giovanna.montagna@coe.int� as soon as possible.


� Please note that there will be a welcome reception on 22 January at 7 p.m. hosted by the Constitutional Court of South Africa.
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